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006 Key Key nev records 074 Claim Clain cancel orders & serials

107 Update Update records (075 Print PO Print purchase orders

[J08 Rapid update Rapic update of records 076 Rapid Up Rapid Upd. (rec ordered items)

109 GL update Global headings changes 077 Serla Chec Check in serials

010 Transfer Transfer attached records 078 Invoices Proc invoices/Financial funcs

Ul Del items  Delete item records 079 Cancel Cancel ords/vendor notif

D15 Analyze Schs Analyze patron searches (080 Update ACQ Update records

[J16 Read Suggns  Read patron suggestions (81 Print Worksh  Print Wordsheets

017 Circ State  Circulation statistics 083 Routing Routing file maintemance

[J18 Cr Lists Creat lists of records 084 Electr Invol. Proc date from vendors

[19 Statistics  Creat statistical reports (085 Fund Reports  Fumancial file maintesan

024 Load Marc Load MARC records 086 Fund Malnt Fund reports

041 Edit patr re Patrom record maintemance 087 Vendor Reports Yendor information

(44 Finan fucns  Flnanclal functions [J90 See All Procs  See all

45 Holds mgnt  Holds managesent 092 OR hid blk Override checkout block of a held item

(146 Gl Retd Clalms returned to anyone other than the frist person

[J48 Reserve Course reserves in the hold qurue for that item

049 Print notic  Print Circulation notices D93 Waive in Walve fines

[J50 Update item Update item records )94 View Patron Yiew full patron record in Checkout

[J51 FC transactn Process PC transactions 095 Coll fines Fine collection

[J52 Circ stats  Circulation statistics D96 OR CI date Override check-in datedue date

(156 Pay hist i1l Exanine clrc pet history file  [J97 OR Dut date Override due-date

057 Purge fines  Globally perw fines [J98 OR Patr bl Override patron blocks

073 Newrec ACQ Key new (099 OR Recall D. Override recall date
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